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Creating a Program Enrollment 

When a client is referred to an agency, accepting the 

referral will create an episode on the activity list as 

well as a program enrollment.  Once the client moves 

to a different stage of the treatment process, such as 

from a GAIN-I Assessment to Outpatient, the program 

enrollment should be updated to reflect that change.   

1. Getting here: Login, select the Facility, 

select Client List on the Navigation Pane 

(left menu) to generate the Client Search 

Screen, find client, select Activity List. 

 

2. Select Program Enrollment on the 

Navigation Pane. 

 

3. All completed program enrollments must 

be closed.  Select Add Enrollment. 
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4. Update the Program Name, Program Staff, 

Days on Waitlist, and Start Date.   

 

NOTE: Be sure to pay attention to the 

program enrollments that specify adult or 

adolescent.  Program enrollments with a 

treatment level of care cannot be deleted and 

you will be forced to complete the 

requirements for that program enrollment. 

 

5. Select Finish. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


